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Daily Attendance Sign In/Out Log

- Each child must be signed in and signed out daily using exact times, not rounded times.
- The person that drops off/picks up the child is the person that signs their name.
- No person should ever sign another person's name to this log under any circumstance.
- Always sign your full name, never initials or "Grandma", etc.
- Times in/out are the arrival and departure from the provider's premises, not in/out of one program.
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